
Middle School Attendance Truancy Protocol 

Steps in Monitoring 

Quick Reference 
 

 

 

 

Step 1  Parent/Guardian Signs Protocol 
 

 

Step 2  Notice of Truancy 

   1st Notification 

Attachments A  
 

 

Step 3  Notice of Truancy 

2nd Notification 

Attachments A-1  
 

 

Step 4  Notice of Truancy 

   Attachment A-1 

   Certified Mail/Return Receipt Requested 
 

 

Step 5  Referral to law Enforcement 

   Attachment B 
 

 

Step 6  Referral to law Enforcement 

   Parent/Guardian contact documentation 

   Attachment B 
 

 

Step 7  Warrant Request 

   Attachment C   
 
 


