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REQUEST FOR PROFESSIONAL LEAVE - 2021.2022

Approved professional leave is required for any system employee who travels on school system business 

and/or whose absence requires a substitute.  All requests for professional leave must be received at least 2 

weeks prior to the date(s) requested.  Attach a brief explanation, a description of the activity, and/or 

agenda.  All requests will be examined to determine how the professional activity will improve the quality of 

education for students in Troup County.

Deana Brown, Assistant Superintendent 
Revised PL Form September 2021

L4GA 348
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$

After employee & principal sign:  Submit all forms to Kathy Drake at ASC.

APPROVALS

SIGNATURES

Half DayFull Day

Brown
Brown
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